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1. PURPOSE 
1.1. [bookmark: _GoBack]The purpose of this SOP is to provide guidance for PIs, Instructors, Laboratory Managers & Supervisors, and anyone working in a laboratory on UMBC property assistance in developing their own laboratory specific centrifuge safety plan or SOPs. This SOP is not intended to be a complete resource and will not cover the specifics of individual pieces of equipment. This SOP may contain errors or omissions; therefore, it is prudent to consult the manufacturers recommendations when developing laboratory specific safety plans or SOPs  
2. RESPONSIBILITY
2.1. Describe the responsibilities of all parties involved.
3. MATERIALS AND EQUIPMENT
3.1. Describe all materials and equipment required for proper SOP execution. 
4. DEFINITIONS
4.1. Define any acronyms or technical language such that writing is clearly and easily understood.
5. PROCEDURE
5.1. Describe in clear detail the proper execution of standard operating procedures. Divide this section into multiple sections as required. 
6. ADDITIONAL RESOURCES
6.1. Add any additional resources such as charts, pictures, forms, etc that may be helpful.
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