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Shared Equipment Use & Decontamination 

1. PURPOSE
1.1 To provide guidelines and outline the decontamination procedures for shared equipment use.  
1.2 To reduce the risk of cross contamination as well as exposure of research staff to biohazardous or potentially biohazardous agents within the research facility. 

2. RESPONSIBILITY 
2.1 UMBC research faculty and staff are responsible for the implementation of this SOP. This SOP will be overseen and monitored by the owner of the equipment and/or the primary responsible individual of the space where the equipment is housed. 
2.1.1 The equipment owner/primary responsible individual of the lab is responsible for ensuring:
2.1.1.1 That staff working in the laboratory are adequately trained to perform the decontamination procedures described
2.1.1.2 Implementation of the procedure described 
2.1.1.3 The equipment is in good working order and certified/calibrated according to industry standard best practices 
2.1.1.4 Notification of any biological spills or loss of containment to the UMBC Office of Environmental safety and Health (5-2918) 
2.1.1.5 Safety procedures have been communicated to the relevant personnel
2.1.1.6 Maintain a copy of this SOP and ensure all users sign the assurance attached to the end of this SOP 
2.1.2 It is the responsibility of the research faculty/staff to:
2.1.2.1 Read, understand, and follow the procedures described
2.1.2.2 Wear appropriate PPE and review room signage and SDS prior to implementing the procedures described  
2.1.2.3 Provide their own spill supplies, spill SOP and appropriate disinfectant for the biological material they are working with. 
2.1.2.4 Post their own door sign or modify current door sign to accurately reflect agent hazards and emergency contact information 
2.1.2.5 Restrict access while work is being conducted if high risk (Risk Group 2) material or high risk procedures (aerosol generation) are used.  

3. MATERIALS AND EQUIPMENT
3.1 Proper PPE which may include gloves, masks, gowns, face shields, overboots, or lab coat  
3.2 Facility Approved Disinfectant
3.3 Agent specific door sign 
3.4 Decontamination Log
3.5 Scheduling calendar (physical or digital) 
3.6 Decontamination log   

4. DEFINITIONS 
4.1 (BSC) - Biosafety Cabinet 
4.2 (PPE) - Personal Protective Equipment 
4.3 (PI) - Principle Investigator 

5. PROCEDURE

5.1 Ensure the equipment owner/primary responsible individual of the space is fully aware of how and when the equipment/space will be used.
5.1.1 Biological agent hazards and containment practices should be fully discussed  
5.1.2 Set a clear schedule for the equipment/space, denote the responsible user during those time periods
5.1.3 Utilize a physical or digital scheduling calendar that is shared with all individuals utilizing the space 
5.1.4 Restrict access while work is being conducted if high risk (Risk Group 2) material or high risk procedures (aerosol generation) are used.  
5.2 Door sign
5.2.1 The door sign to the shared space should accurately reflect hazards contained within as well as emergency contact information
5.2.2 Research staff who are utilizing the equipment/space are responsible for posting their own door sign or modifying the current door sign
5.2.3 Research staff who are utilizing the equipment/space are responsible for removing their door sign when work is complete
5.3 Decontamination Log
5.3.1 Shared space/equipment should be decontaminated if there is a potential for contamination (aerosol producing procedures such as pipetting, centrifuging, grinding, blending, shaking, mixing, sonicating, opening containers of infectious materials, inoculating animals intranasally, harvesting infected tissues from animals or eggs, etc. )
5.3.2 All decontaminations should be noted in a decontamination log that denotes: the specific piece of equipment/area, the date and time of decontamination, and the name of the individual who performed the decontamination. 


6. Additional Materials 
6.1 Example Decontamination Log attached.
6.2 Training/SOP Reviewal Assurance attached. 









Decontamination Log


Responsible individual for equipment/shared space

Name: ______________________________  Contact Info:_______________________________________

Additional Information:_________________________________________________________



Equipment Information

	#
	Location, Type, Serial number/unique identifier
	#
	Location, Type, Serial number/unique identifier
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	Equipment Used
(Equipment #)
	Date Decontaminated
(MM/DD/YYYY, HH:MM)
	Decontaminated By
(Full Name)

	
	
	 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	Equipment Used
(Equipment #)
	Date Decontaminated
(MM/DD/YYYY, HH:MM)
	Decontaminated By
(Full Name)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




Training/SOP Reviewal Assurance


Training/SOP Name:________________________________________________

Training/SOP Version or Revision Number:____________________________

Additional Information:______________________________________________

I ensure that I have reviewed, understand, and will abide by the described training/SOP.

	Name
	 Signature
	Date
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